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Annual Return
Cooperatives Act - Sections 333 and 381
This information is collected in accordance with the Cooperatives Act. This information is filed with Corporate Registry to maintain the currency of Corporate Registry records and may be available to the public upon request. The personal information is collected in accordance with s. 33(c) of the Freedom of Information and Protection of Privacy Act and will be used for the mailing and service of documents. Questions about the collection of personal information can be directed to Director of Cooperatives at Consumer Services, 3rd Floor, 10155 - 102 Street, Edmonton, AB T5J 4L4, or by telephone 780-427-5210 or toll free within Alberta by dialing 310-0000 followed by the number.
5. Date of Incorporation, Continuance, Amalgamation or Registration
6. Date of Annual Meeting 
7. Fiscal Year End
 
12. OFFICERS / BOARD OF DIRECTORS
Position Held
Name
(Last, First, Middle Initial)
Mailing Address
(include Postal Code)
Resident in Canada?
Resident of Canada, yes or no
13. Are over half of the members of the Board of Directors residents in Canada, as per section 52(4) of the Act?
If a unanimous agreement exists or has been terminated please submit a Notice of Initial Execution/Termination of a Unanimous Agreement (Form CONP0090).
Are over half of the members of the board of directors residents in Canada yes or no
RETURN THIS FORM TO:
Service Alberta, Consumer Programs 3C Commerce Place, 10155 102 Street, Edmonton Alberta, T5J 4L4 Phone: 780-427-5210 / Fax: 780-427-3033
Annual Return
COOPERATIVES ACT 
INSTRUCTIONS
This document is required by the Act to be filed with Corporate Registry every year.
l
This form provides annual information about the meeting date; number of members; auditor information; and current Board of Directors.
l
This form is not required for extra-provincial cooperatives that come under the New West Partnership Trade Agreement.
Completion
This form (CONP0085) can be completed electronically, printed then signed.
Extra-provincial/ foreign cooperatives complete items 1  - 5, 9  - 10, and 12.
Item 2  - For Year Ending
Annual returns will not be accepted out of year sequence.
Item 6  - Date of Annual Meeting
This is the meeting where the members are provided financial statements for the “Year Ending” on the form
(Item 2). This date is used to activate new Board members and to inactivate those no longer listed. If changes occur before or after this meeting date please submit Notice of Directors forms (CONP0088).
Date of annual meeting is not required by extra-provincial/ foreign cooperatives. They must submit Notice of Directors forms that provide the effective dates to activate and inactivate Board members.
Item 7  - Fiscal Year End
A fiscal year end of June 30 and the “Year Ending” 2013 (Item 2) means the fiscal year is July 1, 2012
to June 30, 2013.  Contact our office for instructions on how to change the fiscal year end, if required. Annual returns are sent out based on the fiscal year end.
Fiscal year end is not required for extra-provincial/ foreign cooperatives. 
Item 8  - Number of Members
The number of members may be the total number of members or just the active members. Please note that this number does appear on Corporate Registry searches.
Number of members is not required for extra-provincial/ foreign cooperatives. 
Item 9  - Address of Head Office
Address of Head Office applies to extra-provincial/ foreign cooperatives only. If there is a change of Head Office address, please submit a Notice of Change of Head Office form (CONP0104). 
Item 10  - Contact Information
Enter the cooperative telephone, fax, and email contact information even if there are no changes; so we can compare it to the current information in Corporate Registry. Alberta cooperatives contact information changes should be submitted on a Notice of Address/Change of Address form (CONP0091). 
For extra-provincial/ foreign cooperatives contact information changes should be submitted on Notice of Change of Head Office form (CONP0104). 
Item 11  - Auditor Information
The Auditor name and address is required information. Insert “not applicable” if the members voted to dispense with auditor services. Financial statements are not required by our office.
Auditor information is not required by extra-provincial/ foreign cooperatives. 
Item 12  - Officers/ Board of Directors
The list of directors and officers must be the new Board for the upcoming year. This list must be provided 
even if there are no changes from the previous year. All persons on the Board of Directors must be individuals. Ensure the “Resident in Canada?” boxes are checked.
Enter the legal names of the individuals. Include nicknames, preferred names, or alias names in brackets. Correct name spellings are the responsibility of the cooperative.
The number of directors listed should not be more or less than the number or range indicated in the Articles of Incorporation/ Continuance/ Amalgamation.
Mailing addresses for the Board members must be complete and include a postal code.
The following positions/ titles are acceptable for filing with Corporate Registry:
Chairperson or PresidentVice Chair or Vice PresidentDirector
SecretarySecretary / TreasurerTreasurer
Other PositionGeneral Manager
The cooperative may designate any title for use within its own organization. Individuals who hold officer positions but are not directors may be listed. The cooperative decides whom it wants listed on the public record in Corporate Registry.
If your cooperative wishes to have the “Officers” also listed as “Directors” on Corporate Registry, list the Board member's name twice, once as a Director and again as the executive position. Or indicate both positions using the backslash. For example: Chair/Dir.
Item 13  - Resident in Canada question
Alberta cooperatives must ensure over half of the members of the Board of Directors are resident in Canada as required by section 52(4) of the Act.
This requirement does not apply to extra-provincial/ foreign cooperatives. 
Fees
No fee is required to file this document.
Submission
Alberta cooperatives must submit this form within 6 months of their fiscal year end. 
Extra-provincial/ foreign cooperatives must submit this form before the last day of the month immediately following their registration Anniversary month. 
This form may be mailed, faxed, or emailed with a scanned signature to:
Service Alberta, Consumer Programs 3C Commerce Place, 10155 102 Street, Edmonton, AB T5J 4L4
Fax Number: 780-427-3033
Email: sa.businesslicensing@gov.ab.ca
If you require assistance please contact our office by calling 780-427-5210. Outside of Edmonton (in Alberta only), call 310-0000 to be connected toll free.
OFFICERS / BOARD OF DIRECTORS
Position Held
Name
(Last, First, Middle Initial)
Mailing Address
(include Postal Code)
Resident in Canada?
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
Resident of Canada, yes or no
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Annual Return - Cooperatives Act 
2015-01
This form is used by Alberta Cooperatives to provide information about the corporation, such as name, address, telephone/fax number, names of officers/board of directors etc. Every cooperative must, within 6 months of the end of its fiscal year complete an annual return.
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